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Learn new tips, practices, and strategies on how to make

your mark on the professional world. 

B Y  J M M  C O N S U L T I N G  A G E N C Y



Jamie M. Means 

We have all been at the beginning of our professional journey at

some point in our lives and have needed resources and tools to

help us along the way. Seeking this help can sometimes be hard,

but it is worth the try.

I have created this guide to help you become the best professional

possible. This guide includes information on how to format your

resume, network, obtain and seek out education and certification

opportunities, and the importance of having a Linkedin profile.

I hope this information empowers you to push past your fears and

walk into your career with confidence!

I  am a workforce professional  who is  passionate about
support ing young professionals in navigat ing their
career journeys.  I  support  individuals in bui lding their
own professional  brands through resume writ ing,  career
coaching,  and social  media prof i le bui lding.  Also,  I  help
organizat ions search,  recruit ,  and retain talented
individuals l ike you!  

Connect with me!

Hi There!

W E L C O M E

ABOUT ME

https://www.linkedin.com/in/jamiemmeans/
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01 How do you feel about the career search process?

02 Do you feel that you are prepared to start your career search process?

03 What makes you excited about about your career search?

C A R E E R  P R E - P L A N N I N G
This page is here to capture your initial thoughts about where you

are in your professional journey.



T H I N G S  T O  C O N S I D E R  W H E N
B U I L D I N G  Y O U R

P R O F E S S I O N A L  B R A N D
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Resume Writ ing

Having a resume is important when applying for jobs.  A well-written
and tai lored document wil l  help you advance to the next round of
interviews or even receive an offer .  Ensure to include the fol lowing
sect ions within your resume document:  Header,  Statement of
Qual i f icat ion,  Experience,  Educat ion,  and Cert i f icat ions.  Also,  i f  you
have addit ional  information for sect ions l ike Volunteer Work,
Entrepreneurship,  or  Aff i l iat ions,  please feel  free to add those
sect ions.  However,  please remember that your resume document
should be 1-2 pages long.
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Network

Networking can be tr icky,  especial ly i f  you are shy or have l i t t le
experience,  but i t  is  worth the try .  Gett ing comfortable wil l  take a few
events,  but you wil l  eventually get the hang of i t .  When preparing for
networking events,  you must acquire professional  and suitable att i re
for the event and venue space.  Also,  have business cards ready and
know your professional  elevator speech so that you can easi ly
communicate who you are and what you do.  

While attending networking events,  be sure to walk around the room
and speak to different people.  After speaking with a person,  ask for
their  contact information and reach out on the next business day,
thanking them for talk ing to you.  You can also fol low up on an
opportunity and inform them that you are there for them
professionally should they need your services.  As t ime progresses,
this networking method wil l  help bui ld your network and connect you
with individuals who can support  your career growth.

Education and Certif ications

Pursuing degree programs can benefit  your abi l i ty to land a job
opportunity .  However,  there are other ways;  experience and
cert i f icat ions can also help.  Picking a degree or cert i f icat ion program
relevant to your interests and career path is  wise.  This niched focus
shows potent ial  employers that you are interested in growing in the
f ield beyond the job opportunity presented.  Also,  once the degree or
cert i f icat ion is  obtained,  i t  wi l l  help enhance your appl icat ion and set
you apart  from other candidates.

You can f ind degree programs by searching the websites of  col leges
and universit ies .  You can f ind cert i f icat ion programs similarly and
through sites l ike Coursera and LinkedIn Learning.  Take t ime to
research and evaluate learning opportunit ies to enhance your ski l l  set .

 



J M M C O N S U L T I N G A G E N C Y . C O M P A G E  4  

Social  Media Profiles

When onl ine,  i t  is  important for  you to conduct yourself  in a
professional  manner .  You must be caut ious about what you post
onl ine;  once i t  is  posted,  i t  is  there forever .  I t  is  normal to have your
personal prof i les l ike Instagram, Facebook,  TikTok,  and Twitter ;
however,  i t  is  a good idea also to have Linkedin for professional  social
media interact ions.

Linkedin is  great because i t  al lows you to present yourself
professionally to mil l ions of  individuals worldwide.  See below a prof i le
checkl ist  to ensure your LinkedIn page is  ready for onl ine networking.

Checklist :

Choose a professional  photo for your prof i le .  Make sure that your
face can be seen clearly .

1 .

Choose a background photo that is  related to the work you do and
your professional  interests .

2 .

Create a headl ine that tel ls  people what you are al igned with
professionally .  Refrain from repeat ing your job t i t le .

3 .

Write a summary that explains who you are,  what you are about,
and what you do.  Do not s imply restate your resume content .

4 .

L ist  relevant ski l ls  and job experiences on your prof i le .  Also,
include any professional  groups or volunteer work you are
currently part  of .

5 .

Connect with others .  Ask for professional  recommendations and
provide them for others .  Also,  endorse the ski l ls  of  others and
request endorsements for  your prof i le .

6 .

 



VISIT US ONLINE

W A N N A  L E A R N  M O R E ?

Thank you for reading this guide. I hope you learned
something to enhance your career and better market

yourself professionally. Visit our website to learn more.

http://jmmconsultingagency.com/
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